
Community and Town Councils in Wales 
Annual Return for the Year Ended 31 March 2020 

LANGUAGE PREFERENCE 

Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be Issued 

bilingually. 

IUMJ,.; 
ENGLISH WELSH BILINGUALLY 

THE ACCOUNTS AND AUDIT PROCESS 

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in 

Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General 

for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government 
bodies i.e. those with annual income and e>:penditure below £2.5 million must prepare their accounts in accordance 

with proper practices. 

For community and town councils and their joint committees, proper practices are set out in the One Voice 

Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A 
Practitioners' Gulde (the Practitioners' Guide). The Practitioners' Guide requires that they prepare their accounts in 

the form of an Annual Return. This Annual Return meets the requirements of the Practitioners' Guide. 

The accounts and audit arrangements follow the process as set out below. 

RFO/Cferk prepares -
, 

The body approves the E:demal auditor completes audit and· 

accounting Annual Return by 30 June. 

statements and This is evidenced by the J,, J,, 
Annual Governance Chair signing the box 

Statement. Internal below Part 2 of the Annual 

audit completes Governance Statement. 

internal audit report. RFO/Clerk sends the 
RFO certifies return Annual Return and copies 
(below Part 2 of the of requested evidence to 
Annual Governance the external auditor acting 
Statement} before on behalf of the Auditor 
30 June and Genera! for Wales. 
presents the return 

to fhe body. 

Either: Or: 

If no amendments are required, If amendments are required, 

certifies the Annual Return and reports issues (including 

sends it back to the body for amendments) lQ the body. The 

publishing by 30 September. body amends the Annual Return, 

the RFO re�certifies and the body 

re-approves before sending it back 

to the auditor. The auditor then 

certifies the Annual Retum and 

sends it back to !he body for 

publishing by 30 September. 

Please read the guidance on completing this Annual Return and complete all sections highlighted pink 
including BOTH sections of the Annual Governance Statement. 

APPROVING THE ANNUAL RETURN 

There are two boxes for certification and approval by the body. The second box is only required 
if the Annual Return has to be amended as a result of the audit. You should only complete the top box before 
sending the form to the auditor. 

The council must approve the Annual Return BEFORE the accounts and supporting documents are made 
available for public inspection under section 30 of the Public Audit {Wales) Act 2004. 

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf 
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the Internal auditor. 

Audited and certified returns are sent back to the body for publication and display of the accounting statements, 
Annual Governance Statement and the Auditor General for Wales' certificate and report. 
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Accounting statements 201 9-20 for:

Name of body: Mawr CommunÍty Council

Statement of lncome and expenditure/recelpts and payments

f. Balances
brought forward

4g927 Total balances and ressrves at the beginning of the ysar as
recorded in lhe financíal records. Must agree to line 7 of the
previous year.

62000 Total anrount of income received/receivable in the ¡ear fom local
taxation (precept) or levy/contribution from pdncipal bodies.

2. (+) lncome

from local
taxation/levy

3. (+) Total other
receipts

4. (-) Staff costs

5. (-) Loan

intereslcapital
repeyments

6. þ) Toùal other
payments

7- (=) Balances
canied forward

Statement of balances

8. (+) Debtors and
stock balances

9. (+) Total
cash end
investments

10. (-) Creditors

11. 1=¡ Balances
canied forward

f 2. Totalfixed
assels and

long-tem assets

13. Total bonow¡ng

14. Trust funds
disclosure note Êîfc11

Total ¡ncome or reoeipts recorded in the cashbook minus amounts
included in line 2. lncludes support, discrelionary and revenue
grants.

Total expenditure or paymenûs made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contributions and relatod

expenses eg. lermination costs.

Total expenditure or payments of capital and interest made during

the year on extemal bonowing (if any).

Total expenditJre or payments as recorded in the cashbook minus

staff costs (line 4) and loan interesUcapital repayments (line 5).

Total balances and reserves at the end of the year. Must egual
(1+2+3) - (4+5+6).

lncome and expendituro accounts only: Enter the value of
debts owed to the body and stock balances held at the year-end.

All accounts: The sum of all current and deposit bank accounts,

cash holdings and investments held at 31 March. This must

agree with the reconciled cashbook balance as per the bank

reconciliation.

lncome and expendlture acc,ountÈ only: Enter the value of
monies owed by the body (except bonowing) at the year+nd.

Total balances should equal line 7 above: Enter the total of
(8+910).

The asset and investment register value of ail ftxed assets and

any other long-term assets held as at 31 March.

Th€ outstanding capital balanca as at 31 March of all loans from

third parties (including PWLB).

The body ac'ts as sole trustee for and is responsible for
managing (a) trust fund(s[assets (readers should note hat the
figures above do not include any hust hansac{ions).

38875

ô1s00

9509

270Æ,5

32992

4æ27

48827

48827

1085600

2500

240/.

226/.2

374't0

52',t79

0

0

0

52179

0

52179

1085600

1500
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Annual Governance Statement (Part 1) 

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a 
sound system of internal control, including the preparation of the accounting statements. We confinm, to the best of 

our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that: 

1. We have put in place arrangements for: Properly sets its budget and 6, 12 
• effective financial management during tile year; manages its money and prepares 

and y C and approves its accounting 
• the preparation and approval of the accounting statements as prescribed by law. 

statements.

2. We have maintained an adequate system of internal Made proper arrangements 6, 7 
control, inciuding measures designed to prevent

y c· 
and accepted responsibility for 

and detect fraud and corruption, and reviewed its safeguarding the public money 
effectiveness. and resources in its charge. 

3. We have taken all reasonable steps to asst1re Has only done things that it has 6 

ourselves that there are no matters of actual or the legal power to do and has 
potential non-compliance with raws, regulations and

y 
conformed to codes of practice and 

codes of practice that could have a significant standards in the way it has done so. 
financial effect on the abiltty of the Council/Board/
Committee to conduct its business or on its finances.

4. We have provided proper opportunity for the Has given all persons interested 6, 23 
exercise of electors' rights in accordance with the

y
, .. the opportunity to inspect t11e body's 

requirements of the Accounts and Audit (Wales) accounts as set out in the notice of 
Regulations 2014. audit. 

5. We have carried out an assessment of the risks Considered the financial and other 6, 9 
facing the Council/Board/Committee and taken risks it faces in the operation of 
appropriate steps to manage those risks, including y the body and has dealt wrth them 
the introduction of internal controls and/or external properly. 
insurance cover where required.

6. We have maintained an adequate and effective Arranged for a competent person, 6, 8 
system of internal audit of the accounting records independent of the financial controls 
and control systems throughout the year and have y (" and procedures, to give an objective 
received a report from the internal auditor. view on whether these meet the 

needs of the body. 

7. We have considered whether any litigation, Disclosed everything it should have 6 
liabilities or commitments, events or transactions, about its business during the year 
occurring either during or after the year-end, have a

y 
including events taking place after 

financial impact on the Council/Board/Committee the year-end if relevant. 
and, where appropriate, have inc-Juded t!lern on the
accounting statements.

8. We have taken appropriate action on all matters Considered and taken 6,8, 23 
raised in previous reports from internal and external appropriate action to address 
audit. y r· issues/weaknesses brought to its 

attention by both the internal and 
external audrtors. 

9. Trust funds- in our capacity as trustee, we have: --- Has met all of its responsibilities 3,6 

• discharged our responsibility in relation to lhe where it is a sole managing trustee 

accountabiltty for the fund( s) including financial of a local trust or tn!S!s. 

reporting and, if required, independent y 

examination or audit.

* Please provide explanations to the external auditor on a separate sheet for each 'no' response given; and describe what action is
being taken to address tt,e wea!messes identified.
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Annual Governance Statement (Part 2)

1. We have prepared and approved minutes for
all meelings held by thê Goundl (including its
committees) that accurately recod the
business transacted and the decisions made
by the Council or committee.

2. We have ensured that the Council's minutes
(including those of its committees) are
available br public inspection and have been
published electronically.

Has kept and approved minutæ in accordance with
Scheû¡le 12, Paragraph 41 ofthe Local
GovemmentAct 1972.

Approval by tùe Council/Board/Gommlttee
I confirm that these accounting statements and
Annual Govemance Statement were approved by the
Council/Board/Committee under minute refsrence:

Hlnr¡te ref: L.o lzozo
Chatrof meetfngsignature: /.rWl, , d¡AUe
Name: Linda Frann

Date:23 June 2020

Approval by the Counc{l/Board/Committee
I confirm that thosê accounting statements and
Annual Goremance Sùatement were approved by the
CounciUBoard/Committee under minute raference:

llinuûe ref:

Chair of meting cignature:

Name:

Date:

Ycl

YT'C.

Has made anangements forthe minutes to be
available for public inspection ¡n accordance with
seclion 228of the Local GovemmêntAct 1972and
has published lhe minutes on its website in
accordance with section 55 of the Local
Govemment (Demoøacy) (Wales) Act 2013.

'Please deþte as appropriate.

Gou nci l/Boa rdlCom m ittee approva I a nd certifi cati on
The Council/Board/Committee is responsible for the prepar:ation of the accounting statements in accordance with the requirements
of the Accour¡ts and Audit (Wales) Regulat¡ons 2O14 and fior the preparation of the Annual Governanc¿ Statement.

Certification by the RFO

I certify that the accounting statements contâined in this Annual
Retum presenb fairly the financial position of the CounciilBoardi
Committee, and its incorne and expenditure, or properþ presents
recsipts and payments, as the case may be, br the year ended
31 March 2020.

RFO eignature:

Name: Rachel Bull

Date: 23June 2020

Certification by the RFO

I certify that the accounting statements contained in this Annual
Retum presenb fairly the financial position of the CouncillBoa¡dl
Committee, and its income and expenditure, or properly presents

receiptrs and payrnents, as lhe case may be, for the year ended
31 March2020.

RFO signature:

ilame:

Date:

CounciUBoardtGommlttee re-approval and re-cêrtiflcatlon (only requlred lf the Annual Return has
been amended at audit)

TZc€



Audltor General for Wales' Audit Gertlficate and report
The extemal audltor conducts the audit on behatf of, and in accordance with, guidance lssued by the Audltor General
for Wales. On the basis of their rêvi€w of the Annual Retum and supporting lnformation, they report whether any
matters that corne to their attention gÍve cause for concem that relevant legislation and rggulatory requlrencnts have
not been met.

We certi! that we have completed the audit of the Annual Retum for the year ended 3i March 2020 of

lY\ çw L Co m (Yluþtty Cort^Jcru

Extemal audlto/s foport

onlhebasisofourrevier¡,inouropinion,theinformationcontainedint}pAnnual
Retum is in accordance with proper prac{icæ and no matters have come to our attsntion giving cause fcr concem ttrat ßl€vìant
legislatbn and reguhtory requinements have rrcil been met.

@ Other matbæ not âfiecting our ophlon wñirf¡ we draw of the ard our
ftlcomri€nóat¡ons fior improvenontare indud€d ¡n our rsport úo üþ body det€d

Oûher matters and recommendations

On the basis of our review, we draw the bod/s attention to üre fullouling rmüers and recommendatirns wlúch do not afiecl our
audit opinion hrt should be addressed by ün bocly.

P tea se see enc losed 

-å.*|ufu:J 
tffå-iåÏfi--

(Continue on a ssparate sheet if rcguired.)

Extemal audlto/¡ name: BDO LLP SouthamPton
[lniteo Kingdom

Ertem¡l rþnatrre:

For and on beftalf of the Audltor Goneral for Wales

' Dolete as appropriate.

flat¡:
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Annual internal audit report to: 

Name of body: Mawr Community Council 

The Council/Board/Committee's internal audit, acting independently and on the basis of an assessment of risk, 

has included carrying out a selective assessment of compliance with relevant procedures and controls expected 

to be in operation during the financial year ending 31 March 2020. 

The internal audit hc1s been carried out in accordance with the Council/Board/Committee's needs and planned 

coverage. On the l,as1s of the findings in the areas examined, the internal audit conclusions are summarised 

in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether, 

in all significant respects, tl1e follov1ing control objectives were being achieved throughout the financial year to a 

standard adequate to meet the needs of the Council/Board/Committee. 

1. Appropriate books of account have
!\t/qc·.kcO been properly kept throughoul the ��, 

year. • 

r,<.rf'"'"" ? 

2. Financial regulations have been " 

met, payments were supported by

irwoice!:), exµt:mdiiuie wa:.,; i:!pproved

and VAT was appropriately

accounted for.

3. The body assessed the significant

risks to achieving its objectives

and reviewed the adequacy of
• 

arrangements to manage these.

4. The annual precept/levy/resource

demand requirement resulted from
, ' 

an adequate budgetary process,

progress against the budget was

regularly monitored, and reserves

were appropriate.

5. Expected lncornc was fully
I' 

received, based on correct prices,

properly recorded and promptly • 

banked, and VAT was appropriately

accounted for.

6. Petty cash payments were
f ' 

properly supported by receipts,

expenditure was approved and
• 

VAT appropriately accounted for.

7. Salaries to employees and i' 

allowances to members were paid

in accordance with minuted • 
r·
· 

approvals, and PAYE and NI

requirements were properly applied.

8. Asset and investment registers
\ ' 

were complete. accurate, • 

and properly maintained



ffirs l ffi
9. Periodic and year-end bank acæunt

reconcillations were properly canied
out.

10. Acoounting statements preparod

dudng the year were prepared

on the conect accounting basis
(receipts and payments/income

and expenditure), agreed with the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate,
debtoæ and creditors were properly

recorded,

ll. Trustfunds (indudirg charitable
trusts). The Council/Board/
Committee has met its
responsibilities as a trustee.

12. lnsert rlsk ar6a

13. lnsert ¡isk area

t4. lns€rt riek area

.Cl^

(' c

lr

tl

lnsert ùsxt

lrsefi text

lnsert text

a

a C ( C

\
a (- C t

a

r

C

a

rcr

CCî

* lf the response is 'no', please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

" lf the response is 'not covêred', please state when the most recent ¡ntemal audit work was done in this area and when it is
next planned, or if coverage is not required, intemal audit must explain why not.

[My detailed findings and recommendations which I draw to the att€ntlon of the Council/Board/Committee are included in my

detailed report to the CounciUBoardlCcnmlttcê 6¿¡s6 ¡ 1r+t :Í,-<- ?c }} .l ' Delete if no report prepared.

lnternal audlt conflrmation

lÁre confirm lhat as the Councll's intemal audiùor, lAre have not been involved in a manaçment or administrative role within the
body (including preparalion of the accounts) or as a member of the body during the financial years 201&19 and 201920. I also
conñrm that there are no conflids of interest sunounding my appointment.

ilame of peeonwñocanied oútthe ililemal audib RobertWatkins

7
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Slgnatu¡p of person who caniod out the lntemal audit: Z- ,q. ./.4rc.+ ,/oae ¡17/al/lez*
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Guidance notes on completing the Annual Return
1. Iou must apply proper practicos when preparing this Annual Retum. proper practices er€ sot o,l¡t ln the

PractitlonsrE' Gukle.
2. Make sure that üì€ Annual Reum is fully completed ie, no empty red boxes. please avoid rnaldng any

amendmenb to the completed r€ûJm. lf thls is unavoidabþ, crbss dJt the inconegt entþq mafo-st¡rð ne
amendments are drawn to th€ attention of the body-, property lniüalled and an explanaton ior ttrem ls provlded
to the extemal auditor. Plee¡o do not use correciloh tiu¡d. Annual retums hat'are incomplete oo co,nta¡n
unapproved and/or unexplained amendnents or core¿t¡on fuid will be ratr¡med unaudited'and may incur
additlonal costs. Ask your auditor for an electonlc oopy of the form if required.

3. Use a seoond pah of eyes, gerhaps the Chair or a member, to review your Annual Retum br compbteness
before sending the odginalform to the auditor.

4. Make sure that your accounting statements add up, that the balance canied bnrard from the prevlous year
(line 7 of 2019) equals the balance brought bniård in the cunent year (line 1 of 2020). Explain any dlfierences
between the 2019 figures on this Annual Retum and the amounb iecorded in tast year,s Ànnual ietr¡m.

5. Explaln fully any sþnificant variances in the accounting statements. Do not just send ln a copy of ya.rr &tailed
accounüng reco¡ds instead of this explanation. The external auditorwants tô know that you üñCelhanO 6.re
reasons br all variances. lndude a detailed analysis to support your explanatlon and be sæctñc about the
values of lndividual elernents making up the r,ariances.

6. Make surB that the copy of the bank reconciliation you send to your auditor wlth the Annual Return co/er¡!
all your bank accounb and cash balancos. lf there are no reconciling items, please state this and provido
evidence of the b¿nk balances. lf your Council holds any short-term lnvaçtments, please note theii value on
the bank recondliation. The auditor ehould also be able to agree your bank reconciliation to line g in the
accounting statemonb. More help on bank reconclliations is avallable in the Practiüoners' GukJe.

7. Every oouncll must ¡cnd to the e¡rtsrnel audltor, lnûonnatlon to support the aeceÉlon¡ made ln thc
Annual Govemance Statement cven lf you have not done so beúoÞ. Your audltorwilltell ¡rou what
information yotr need to provide. Pþase read the audit notice carefully to ensura ¡rou lndude all the lnbrmaüon
the auditor has asked for, You should send coplee of the origina! records (oertlfied by ttre Clerk anC Chalr as
acc¡¡rate copÞs) to the eldomal auditor and not the orþinal documents themselves.

8. Please do not send the audftor any information that yu.r ar€ not speciñcally aeked for. Ddng so b not helpftll.
9. lf the auditor has to revlew unsoliclted informdon, repeat a request for inbrmation, rccelr¡es an lncomflete

bank reconclllation or explanaüon of variances or recaives original docr¡menb that must be retumed, the audltor
will incur additional coets fa which they are entiüed to charge additlonal fees.

f 0. Pleaæ deal wlth all correrpondence wlth the cxtern¡l audltor prompüy. This will help you to meet your
statJtoryoblþations ard will minlmlse the coetdthe eudit

11. Plaa¡e noto that tf complrtlng the electronlc Íorm, you muct prlnt the lorm for lt to be certtfred by the
RFO and slgned by th¡ Chalr beforo lt ls rontto the eudltor.

Frdf¡fü

DG tNt¡

Accountt

Approu¡l

secüonc
Aü

Do the pep€rs to bê s€nt b the extemal audltor indude an açlanation of signífcant variaüons fiort
last ¡rear to this year?

Doês ûÞ bank reconciiation as at 31 March 2020 agtee to Une 9?

Hae tfÞ RFO csrlif¡ed he accounting statements and Annml Govemance Staterent (Regn¡lqlion 15
(1 )) no later than 30 June 2020?

Hæ the body approved the accot¡nting strabmenb b€brs 30 June 2020 and has Seclion 3 b€sn

s{¡ned and dated by lhe person presiding at the meeling at whict¡ appftntal was glven?

Hana all pink boxes in tlp acoot¡nting stat€íients and Annual Governance StaterÞnl þegn

cornpÞted end explanations provHed where needed?

Has all the hbrmation rcquested by the external ¡udilor been sent wittr this Annual Rotr¡m?
Pleasa rder b your notice of audit and any additional scñ€dul€s provided by yor extemal audibr.

'v

Y

Y

Y

Y

'v

Have tfre amer¡ded aocounting statements been apporæd and Sec{on 3 redgfnd and te.dabd ae

evtdence of the Board'e apprwal of the arnendrnenÞ bsbr€ re€ubrn¡sslon b ttp audilor?
Aeoourúr


